BUSINESS PROPOSAL FORM

	Institution:

Group Code:

Group Name:



	Members Name:

1.

2.

3.

4.

5.

6.
	Position of Members

Manager
Assistant Manager

?

?

?

?

	Short description of your own duties & responsibilities in the business:



	Business Idea Title:



	Type of Business:



	OPERATIONS

	Items to be sold/services to be provided:



	Give a brief description how your group will prepare the items for sale:



	How do you intend to conduct your business?



	Date & time of business:



	Location of business:



	MARKETING

	Who are your intended suppliers?



	Who are your intended customers?


	How will you promote your business and your products?



	ACCOUNTS

	Capital contribution of each member:
1.                                                                                                4.

2.                                                                                                5.

3.                                                                                        6.

  

	Cost price of items or services:
	Selling price of items or services to be sold:



	Projected  Amount of Sales:
Projected Amount of Purchases & Expenses:

Projected Net Profit:



	Any other remarks



	Submitted by:

 (Name & Signature)
	Date:

	Approved by:

                                            (Unit Tutor)
	Signature:


Student Name: ______________________________________________   Group Code: ___________________

Meeting & Team Dialogue 
	Date:

Time:


	Present:



	Venue:
	Absent/reason:



	Items discussed/ tasks & activities agreed by the team to be carried out individually 

	Target Date
	Action by


Meeting & Team Dialogue 
	Date:

Time:


	Present:



	Venue:
	Absent/reason:



	Items discussed/ tasks & activities agreed by the team to be carried out individually


	Target Date
	Action by


NOTE: Any supporting documents should be photocopied & attached here.  (e.g. receipts, invoices, diagram etc.)
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Meeting & Team Dialogue 
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Time:
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	Target Date
	Action by
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