EMPLOYMENT CONTRACT

A contract exists between an employer and employee the moment the employee accepts a jobs offer even though there is no written contract.

However employment contract is usually given after a person accepts a job offer in written details starting the terms and conditions of his employment.

The Employment Protection (Consolidation) Act 1978 requires all employers to give all employees who work for 16 or more hours per week details of their main terms of service.

What is an Employment Contract?
· A written statement of the employment terms and conditions that are agreed by booth employer and employee..

· A legal document that binds both employer and employee.

Stages in Creating a Contract of Employment

	Employer makes an offer and employees accepts
(contract exists in law)



	Employer provides employee with written contract of employment
(confirms and give details of contract)



	Latest possible time that contract must be received by employee is 13 weeks after verbal agreement is made


Contents of a contract

The contents in a contract depend on what is agreed by the management of an organization.

A typical employment contract will cover the following:
1. Name of the employer and employee

2. Job Title

3. Date the job starts

4. Salary

5. Hours of work

6. Probation period

7. Holiday arrangements (Statutory holidays, Maternity Leave / Annual Leave)

8. Sick Leave

9. Employee work responsibilities

10. Fringe benefits (if any)

11. Basis for termination (end the contract)

12. Details of the organization’s disciplinary procedures

By having a proper and precise contract, it helps:

· Employees will know exactly what rights and entitlements they have at work on what is expected of them

· Employer / Organization to cover from any legal problem should it arise at a later date

· To remind both employer and employee of their responsibilities

· To avoid any possible disputes between employer and employee. The employee will acknowledge in the contract that he has had an opportunity to review the contract before signing it
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