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	ASSESSMENT CRITERA:
· 1 This is an assignment set by your tutor and you will be assessed on vocational skills and technical skills. 

· 2 You will be given a grade for each of the task according to the Performance Criteria indicated.

· 3 You will be given an overall grade for the assignment. That grade will reflect the quality of the final report, how well you have applied technical skills in the various skills from across your programme as indicated in the Performance Objectives below.

	Pass: Grade, which range from 50% to 64%.

The report will be well presented in business format and style. It will satisfy the basic requirements of the assignment showing that the problem set was understood and has been reasonably well investigated. Essential information will be presented cogently with some comparisons and relevant examples being offered. Examples however will be of limited range and generalized - albeit informative

To earn a pass you must:

· Show that you have applied appropriate skill and worked out without undue tutorial support. 

· Show that you have followed the instructions and completed all the tasks.

· Complete all essential paperwork so that it realistically reflects your activities. 

	Merit: Grade, which range from 65% to 84%.

Examples will be well chosen and detailed enough to demonstrate the standards, concerns and applications of staff selection to the reader. There will be some useful analysis and relevant examples. Staff selection skills, methods and responsibilities will be well explained. There will be evidence of understanding of how good quality selection processes and decisions may be secured - albeit with some gaps and awkwardness of argument. The report will show wide reading and integration of concerns and concepts into the argument and these will be well referenced. The display will offer interesting and helpful examples and sound advice.

To achieve a merit you will have to:

· Achieve all the requirements of a pass

· Reach a very high standard of assessing and analyzing the Business Proposal. 

· Prepare the Accounts or statements using the correct layout with no errors.

· Do all tasks using computer and written using appropriate language and will contain few spelling and grammatical errors.

· Include all essential information in your paperwork.

	Distinction: Grade, which range from 85% to 100%.

The report/display will be very well researched and very business like. They will offer significant conclusions and advice showing sharp, critical insights into the activities, competencies, judgment and regulative aspects of staff selection. There will be a clear comparative and critical evaluation of the selection process, behaviours, methods and responsibilities and equal opportunities methods

To attain a Distinction you will have to:

· Achieve all the requirements of a Pass and Merit.

· Show that tutorial support was limited and selective.

· Written using appropriate language and will contain no spelling and no grammatical errors

· Achieve a very high level of skill attainment and autonomy.

· In addition to everything above, your work reaches marketable standard.
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A student must produce a complete assignment providing all topics are covered. The written work contains all factors the essential for any large business practice safe, healthy and welfare in the organization. Written material must be realistic and suitable for Brunei.
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Scenario  

All Human Resources Managers are aware that employees are a company's greatest asset, it is critical to keep them safe, healthy and on the job. Developing effective safety and health programs is important regardless of the type of business you are in. By establishing policies and setting up training programs for employees you can help reduce not only lost work time and workers' compensation costs, but turn-over and the costs related to replacing and retraining employees. 

 A business that obviously cares about its employees keeps those employees longer.  Labour Turn-over is lower and overall job satisfaction is higher. Better production and quality, which is, of course, the goal all along. It is very important topic for all managers to keep their accident-free department. 

Managers always introduce all possible methods to avoid accidents, educate and train employees to work in safe environments.  Time to time they conduct survey to find out employees behaviour towards Health and Safety. 

All business has there own HSE standards or sometime they follow OSHA standards.

You are required to conduct a survey to assess HSE in an organization (Production base).

The Aims of the survey are:

· To assess the present HSE

· To collect the belief and suggestion of the employees for improvement towards HSE

· To Educate the employees 

Task 
1

1.1
What are the key issues you may consider to include in a survey form?  

(06 Marks, half mark for each question)

1.2
Devolve a survey form for production workers. (The survey form to assess employees understanding of HSE rather employees (workers) knowledge assessment)

(08 Marks, half mark for each question)

Task 
2

What is importance of OSHA (Occupational Safety & Health Administration) standards in the industry and how its proper implementation can be very useful for industry?

(08 Marks, 1 marks for each point)

Task 3

Low production, unusual accidents, Poor quality of the production or too many illnesses records (MC) it could be a sign of poor welfare of the employees.

In your opinion what are major issues can be consider that reflect the poor welfare.

Show at least ten factors that could be Signs of Poor Welfare in an organization. Explain each issue with its possible solution. 

(10 Marks, 1 marks for each point)

Task
 4
Produce a list of your resources that you have utilized for this assignment. These resources may be use for guidance only, not use them as a cut and paste art. 

· List of Books (Chap./page no, Title of book, Author name, Publishers company)

· Full Web address (Avoid e.g. www.business.com)
· Hand out reference or news paper name and its article date 

· Etc:
(03 Marks) 
